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Fire Precautions Log Book

Regulatory Reform (Fire Safety) Order 2005
INTRODUCTION
As part of the Regulatory Reform (Fire Safety) Order 2005 there is a requirement to maintain fire safety equipment and provide staff training. This testing and training must be recorded.

This log book is designed to assist in the recording of these tasks.

The information is for guidance only.

If you require further information please contact your local Fire Protection Department.
Useful Telephone Numbers 
Northamptonshire Fire and Rescue Service Headquarters
01604 797000
Fire Protection Department
Western








01604 797102
(Serving Northampton Borough Council, South Northants Council and Daventry District Council.)

Northern








01604 797150
(Serving Kettering Borough Council, Corby Borough Council, East Northants Council and the Borough Council of Wellingborough.)

Fire Alarm System
The fire alarm system should be maintained in accordance with the latest version of British Standard BS 5839 Part 1.

It is important that any tests do not cause false alarms. If you have an automatic link to a call centre this should be taken off line prior to any test.

Daily

Inspect the fire alarm panel and check it is operating correctly.

Weekly
Activate the alarm by the operation of a manual call point, smoke detector or end of line device. A different device should be used each week.

Examine batteries and connections.

Any hold open devices activated by or in connection with the fire alarm system should also be checked as part of the regular testing regime in place.

Bi Annually
Service to be completed by a competent person in line with the British Standard.

Regular checks of detection devices should be carried out for damage, dust and any conditions that may interfere with the correct operation of the detector.

All tests and maintenance should be recorded.

Emergency Lighting
The emergency lighting system should be maintained in accordance with the latest version of British Standard 5266.

Daily;

Visual check of luminaires. Check any maintained fittings are lit.

Monthly;
Test luminaires by simulation of power failure. This may be carried out using a test switch or isolation of the main lighting circuit

Annual;
Test self contained and central battery systems for a continuous period of up to 3 hours. This test should be carried out by competent person in line with the British Standard.

All tests and maintenance should be recorded.

Fire Extinguishers
Fire Extinguishers should be maintained in accordance with the latest version of BS 5306 Part 3.

Weekly;
A visual inspection to check for correct positioning, damage, discharge or loss of pressure.

Annual;
Service by competent person to the British Standard.

Training and Drills
Instruction should be given to all staff in respect of:

Actions in the case of fire, calling emergency services, the use of fire alarms and fire extinguishers. The level of training should be determined by the fire risk assessment.

Refresher training should take place at periodic intervals.

At intervals fire drills should be conducted to simulate fire conditions. The drills should be conducted without prior warning to staff. All drills should be recorded along with a record of those attending the drill.

Please do not call the Fire and Rescue Service for a drill.
NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

STAFF FIRE INSTRUCTION

Staff should be given instruction regarding the action to be taken in the event of fire every ……………………………………………………

	Date of

Instruction


	Duration
	Name of Person

Giving Instruction


	Names of Persons Receiving Instruction
	Nature of

Instruction

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

FIRE DRILLS

Fire drills should be held every ……………………………………………

	Date & Time taken to complete Drill
	Person In Charge


	Section or Numbers Taking Part


	Nature of Drill

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

FIRE FIGHTING EQUIPMENT

Details of tests of fire fighting equipment.

	Date of Test
	Name of Person Testing


	Results of Tests


	Action to Remedy Fault
	Date Fault Cleared

	
	
	No. Satisfactory
	No. Faulty (specify)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

AUTOMATIC FIRE DETECTION
The automatic fire detection should be tested ……………………………………………..

(door release units should be checked during this test)

	Date of Test
	Name of Person Testing


	Result of Test


	Action of Remedy Fault
	Date Fault Cleared

	
	
	Satisfactory
	Fault

(specify)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

MANUAL FIRE ALARM TEST

The manual fire alarm should be tested ……………………………………………….

(automatic door releases, if fitted, should be checked during this test)
	Date & Time of Test
	Actuation Point Tested
	Result of Test


	Action of Remedy Fault
	Date Fault Cleared

	
	
	Satisfactory
	Fault

(specify)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE

EMERGENCY LIGHTING

The emergency lighting should be tested ………………………………………………………..

	Date & Time of Test
	Duration of Test
	Result of Test


	Action to Remedy Fault
	Date Fault Cleared

	
	
	Satisfactory
	Fault

(specify)
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